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Dress Policy

Overview
The purpose of this Dress Policy is to describe the standard of dress expected by [Company Name] in the workplace.

[Company Name] requires that all staff wear a standard of dress appropriate to the circumstances and environment in which work is performed. Importantly, attire should be neither offensive nor likely to give rise to health and safety risks in the workplace.


Application
This Policy applies to employees and contractors (including temporary contractors) of [Company Name], collectively referred to in this Policy as ‘workplace participants’. This Policy does not form part of any employee’s contract of employment. Nor does it form part of any other workplace participant’s contract for service.


Health and Safety
[Company Name] is required to remove any reasonably foreseeable risk to workplace health and safety. If [Company Name] considers that a particular item of clothing or jewellery constitutes a foreseeable hazard having the potential to harm health or safety, [Company Name] may take whatever action it considers necessary to satisfactorily address the situation. 

Action may include directing the workplace participant to remove the particular item of clothing or jewellery whilst in the workplace. If it is not practicable to remove the particular item, [Company Name] may direct the workplace participant to leave the workplace. A workplace participant is required to comply with any such direction.


Jewellery
Any item of jewellery that constitutes a foreseeable hazard having the potential to harm health or safety must not be worn in the workplace. In particular, rings and chains or any other hanging pieces that may have the potential to become entangled in machinery or equipment and therefore pose a risk to health and safety.


Hair
Hair should be worn in a neat and tidy fashion.  If directed to do so by [Company Name], a workplace participant must tie back long hair in either a hair net or another similar device.


Nails
Nails should be neatly trimmed and only nail polish that is in keeping with the business dress policy should be worn. [Insert Position (e.g. CEO/Director/Owner)] reserves the right to instruct a workplace participant to remove any unacceptable nail polish that is not keeping with the business dress policy or causes a risk to health and safety. 


Tattoos
Tattoos of an offensive nature must be covered.


Uniform
Any workplace participant supplied with a uniform is required to wear it whilst on duty and to take responsibility for its maintenance.


Casual Days
When a ‘casual’ day is held, it is expected that workplace participants will dress in ‘smart casual’ clothing.

If it is found that workplace participants are abusing the privilege of ‘casual’ days then [Insert Position (e.g. CEO/Director/Owner)] may, at their discretion, decide to withdraw the privilege.


Breach of This Policy
Any breaches of this Policy by an employee may result in [Company Name] taking disciplinary action, against that person.

Any breaches of this Policy by a contractor may result in [Company Name] terminating the contract for services.


Variations
[Company Name] reserves the right to vary, replace or terminate this policy from time to time.


Policy and further information
To the extent that the contents of this Policy refers to obligations on [Company Name], they are guidelines for management or summaries of applicable legislative requirements only and are not contractual terms, conditions or representations on which a staff member may rely. Management is available to assist with any queries you have relating to the Policy which is detailed above.


Document Control
This Policy will be reviewed on a regular basis and approved by the [Insert Position (e.g. CEO/Director/Owner)].
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AN EDITABLE HUMAN RESOURCE POLICY TEMPLATE

DRESS POLICY - NO TATTOOS
OR PIERCINGS

An overview

This Dress Policy Template is a document designed to clearly explain the dress standards the organisation
requires of their employees. This policy should clearly outline expectations and set boundaries while also
communicating consequences if the Policy is breached.

How to use the template

1.Read the template and make sure it is appropriate for your organisation/business and the intended
purpose.

2. The sections highlighted in yellow [in brackets] are designed to prompt you to insert relevant
information, particular to your organisation and its culture. Review these sections, insert your
information and delete the highlighted text and square brackets.

3.Review and proofread the document.

4.Implement the final document according to your internal processes, ensuring you communicate
effectively with your staff about its existence.

Disclaimer

This document has been created to provide a broad overview of typical matters and has not been tailored to reflect your
individual requirements. It is a template only and provides suggested inclusions based on contemporary best practice.

This template is provided as a guide only, without Classic Recruitment and Human Resources assuming responsibility at
law or a duty of care. Organisations are encouraged to obtain advice from an appropriate source upon completion of a
final draft of the document.

This template is copyright. Apart from organisations paying the required fee and any use permitted under the Copyright
Act 1968, no part may be reproduced by any process, nor may any other exclusive right be exercised, without the
permission of Classic Recruitment & Human Resources, Toowoomba Queensland, 2020.

Classic Recruitment and Human Resources is not responsible for how this template is edited. For advice regarding this
template and how to ensure it meeting your specific requirements, please contact us for a tailored quotation.





