



Vehicle Safety Inspection Checklist

	Driver
	

	Licence number
	

	Plant ID No
	

	Vehicle registration
	

	Insurance policy
	

	Date of inspection
	



	Item
	Yes
	No
	Action To Be Taken 

	Lights	

	Check operation and visibility of:
	|_|
	|_|
	

		Headlights
	|_|
	|_|
	

		Parking lights
	|_|
	|_|
	

	Indicators/blinker

		Hazard lights
	|_|
	|_|
	

		Brake lights
	|_|
	|_|
	

		Reverse lights
	|_|
	|_|
	

	      If trailer attached:
	
	
	

		Parking lights
	|_|
	|_|
	

	Indicators/blinkers

		Hazard lights
	|_|
	|_|
	

		Brake lights
	|_|
	|_|
	

		Reverse lights
	|_|
	|_|
	

	Brakes and Warnings

	Check operation of handbrake
	|_|
	|_|
	

	Check for firm brake pedal
	|_|
	|_|
	

	Check operation of horn
	|_|
	|_|
	

	Interior

	‘No Smoking’ signs displayed prominently
	|_|
	|_|
	

	Internal cleanliness maintained, including upholstery
	|_|
	|_|
	

	Cargo barrier in place, where appropriate
	|_|
	|_|
	

	Safety belts in good order
	|_|
	|_|
	

	Exterior

	Any damage to body work noted
	|_|
	|_|
	

	Windscreen in good order and clean
	|_|
	|_|
	

	Windscreen wipers and washers operating
	|_|
	|_|
	

	Water in windscreen washer reservoir
	|_|
	|_|
	

	Tyre tread checked for wear
	|_|
	|_|
	

	Treads matching for front and rear tyres
	|_|
	|_|
	

	Tyre pressure checked
	|_|
	|_|
	

	General Safety

	System in place for reporting problems
	|_|
	|_|
	

	Servicing as required
	|_|
	|_|
	

	First Aid Kit, Sunscreen, Insect Repellent

	Contents assessed in compliance with first aid requirements
	|_|
	|_|
	

	Container and contents clean and orderly
	|_|
	|_|
	

	System in place to replenish kit items
	|_|
	|_|
	

	Expiry dates checked
	|_|
	|_|
	

	Out of date items disposed of
	|_|
	|_|
	

	Transportation of Clients

	Wheelchair hoist fitted, if required
	|_|
	|_|
	

	Appropriate for the transport of clients
	|_|
	|_|
	

	Facility to secure clients appropriately
	|_|
	|_|
	

	Client behaviour while travelling in a vehicle is known
	|_|
	|_|
	

	Other Issues

	
	|_|
	|_|
	

	
	|_|
	|_|
	

	
	|_|
	|_|
	

	
	|_|
	|_|
	


Return completed form to : [Insert Position (e.g. CEO/Director/Owner)]
	Reviewed by [name]: 
	

	Position:
	

	Date:
	
	Date for next inspection:
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AN EDITABLE HUMAN RESOURCE LETTER TEMPLATE

VEHICLE SAFETY
INSPECTION CHECKLIST

An overview

This Vehicle Safety Inspection Checklist Template can be used as a pre-operative safety check for
company vehicles. Vehicles are pieces of plant and need to be recorded in your plant register accordingly.

How to use the template

1.Read the template and make sure it is appropriate for your organisation/business and the intended
purpose.

2. The sections highlighted in yellow [in brackets] are designed to prompt you to insert relevant
information, particular to your organisation and its culture. Review these sections, insert your
information and delete the highlighted text and square brackets.

3.Review and proofread the document.

4.Implement the final document according to your internal processes, ensuring you communicate
effectively with your staff about its existence.

Disclaimer

This document has been created to provide a broad overview of typical matters and has not been tailored to reflect your
individual requirements. It is a template only and provides suggested inclusions based on contemporary best practice.

This template is provided as a guide only, without Classic Recruitment and Human Resources assuming responsibility at
law or a duty of care. Organisations are encouraged to obtain advice from an appropriate source upon completion of a
final draft of the document.

This template is copyright. Apart from organisations paying the required fee and any use permitted under the Copyright
Act 1968, no part may be reproduced by any process, nor may any other exclusive right be exercised, without the
permission of Classic Recruitment & Human Resources, Toowoomba Queensland, 2020.

Classic Recruitment and Human Resources is not responsible for how this template is edited. For advice regarding this
template and how to ensure it meeting your specific requirements, please contact us for a tailored quotation.





