




Personal Protective Equipment [PPE] Checklist

PPE is personal and commentaries here must account for each and every individual worker who has to wear such equipment, e.g. body size for clothing; sight impairment for safety-glasses; facial hair for breathing apparatus

	Date checklist completed
	
	Date for review
	

	Name of person completing checklist
	



	PPE Checklist
	YES
	NO

	Selection of Personal Protective Equipment [PPE]

	1. Has a risk assessment been done to determine what PPE is required?
	[bookmark: Check1]|_|
	|_|

	2. Have other control measures been implemented for the hazard identified (hierarchy of control) and what are they?
	|_|
	|_|

	3. Have employees/workers been consulted in the process of selecting PPE for particular tasks?
	|_|
	|_|

	4. Does the PPE fit properly and is comfortable to wear?
	|_|
	|_|

	5. Are employees/workers trained in PPE procedures, such as the fit, use and maintenance of PPE?
	|_|
	|_|

	6. Do employees/workers wear PPE in accordance with the instructions provided?
	|_|
	|_|

	7. Is the PPE stored in a clean area where it will not be damaged or exposed to contaminants?
	|_|
	|_|

	8. Is a maintenance program established for PPE and documented?
	|_|
	|_|

	9. Have medical conditions or physical characteristics of employees/workers been taken into consideration?
	|_|
	|_|

	Supervision

	10. Has suitable training and resources been provided to Supervisors to enable them to ensure the proper, selection, fit, use, cleaning and maintenance of PPE?
	|_|
	|_|

	11. Are employees/workers aware of the disciplinary action to be taken if PPE procedures are not adhered to?
	|_|
	|_|

	12. Has responsibility for supervision and enforcement of the organisations PPE policy and procedures been allocated to a senior manager?
	|_|
	|_|

	13. Are Supervisors provided disciplinary powers and appropriate support? 
	|_|
	|_|

	Potential Hazards Requiring PPE 

	14. If there is a danger of cuts, or exposure to corrosives, chemicals or infectious materials are protective goggles, gloves, aprons or shields worn?
	|_|
	|_|

	15. Are hard hats provided where there is a risk of falling objects?
	|_|
	|_|

	16. Is footwear provided where there is a risk of foot injuries from hot or corrosive substances, crushing or penetrating objects?
	|_|
	|_|

	17. Are safety glasses, goggles provided for eye protection where there is a risk of flying objects, sparks, and filaments?
	|_|
	|_|

	18. Is respiratory protection provided in areas where there is exposure to dust, gases, chemicals
	|_|
	|_|

	19. Is other appropriate PPE provided for hot work, work near traffic, vibration, moving parts? 
	|_|
	|_|

	List additional hazard and PPE identified:

	Signage

	20. Are signs posted in the workplace wherever it is necessary to wear PPE?
	|_|
	|_|

	21. Is the signage in the mandatory format?
	|_|
	|_|

	22. Is PPE provided in accordance with the relevant WHS legislation and Australian Standards and stamped accordingly?
	|_|
	|_|

	Action Required: 

	

	

	

	

	

	

	




	Date actions completed:  
	

	Name:  
	Position:  

	Signature:



Return completed form to: [Insert Position (e.g. CEO/Director/Owner)]
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AN EDITABLE HUMAN RESOURCE LETTER TEMPLATE

PERSONAL PROTECTIVE
EQUIPMENT (PPE) CHECKLIST

An overview

This Personal Protective Equipment (PPE) Checklist Template will assist in identifying protective
equipment and clothing required to perform the job safety.

How to use the template

1.Read the template and make sure it is appropriate for your organisation/business and the intended
purpose.

2. The sections highlighted in yellow [in brackets] are designed to prompt you to insert relevant
information, particular to your organisation and its culture. Review these sections, insert your
information and delete the highlighted text and square brackets.

3.Review and proofread the document.

4.Implement the final document according to your internal processes, ensuring you communicate
effectively with your staff about its existence.

Disclaimer

This document has been created to provide a broad overview of typical matters and has not been tailored to reflect your
individual requirements. It is a template only and provides suggested inclusions based on contemporary best practice.

This template is provided as a guide only, without Classic Recruitment and Human Resources assuming responsibility at
law or a duty of care. Organisations are encouraged to obtain advice from an appropriate source upon completion of a
final draft of the document.

This template is copyright. Apart from organisations paying the required fee and any use permitted under the Copyright
Act 1968, no part may be reproduced by any process, nor may any other exclusive right be exercised, without the
permission of Classic Recruitment & Human Resources, Toowoomba Queensland, 2020.

Classic Recruitment and Human Resources is not responsible for how this template is edited. For advice regarding this
template and how to ensure it meeting your specific requirements, please contact us for a tailored quotation.





